INOJIO’)KEHUE
O BAIIMTE NEPCOHAJIBHBIX TAHHBIX P
B 000 «KAL «MenlIpog»

1. O01mme moJ10KeHus

1.1. Lensto nannoro IlonoxkeHus sBseTCS 3alIUTa IEPCOHANBHBIX JAaHHBIX PAOOTHUKOB OT
HECaHKLMOHUPOBAHHOTO JJOCTYIIA, HEIPABOMEPHOT'O UX MCIIOIb30BAHMSI UM YTPATHI.

1.2. Hacrosmee [Tonoxenue pazpadorano Ha ocHoBanuM crareii Koncturynuu PO,  Tpynosoro
Konekca PO, Konekca 06 atMuHHCTpaTUBHBIX NTpaBoHapymeHusx PO, I'paxnanckoro Kogekca PO,
VYronosuoro Kogekca P®, a Taxke @eaepanbaoro 3akoHa «O0 nHpopManuu, nHOOpMATU3AINH U 3aIIUTE
uH(pOpMAIIAN

1.3. IlepconanbHble TaHHBIE OTHOCATCS K KaTeTOpUU KOH(pUACHIMaIbHON nHbopMaruu. Pexxum
KOH(HICHIINATLHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B CITydasx 00e3TMYMBaHUS WIIH 110 UCTCUCHUH 75
JIET CpOKa XpaHEHUs, €CIIM MHOE HE ONPEIETICHO 3aKOHOM.

1.4. Hacrosuee Ilonoxxenue yrBep:kaaeTcsi U BBOAUTCS B AEUCTBUE IPUKA30M T'€HEPATILHOTO
JIUPEKTOpa U ABISAETCS 0053aTeIbHBIM IJI1 UCIIOTHEHUS! BCEMH pa0OTHUKAMU, UMEIOIIMMHU JTIOCTYH K
[IEPCOHAIBHBIM JIaHHBIM COTPYAHUKOB.

2. IloHsiTHE U COCTAB NMEPCOHAJTBHBIX JAHHBIX

2.1. [lepconanbHbple JaHHBIE PAOOTHHUKA — MH(POpMALIHsL, HEO0OX0uMas paboTOAATENIO B CBSI3U C
TPYJIOBBIMU OTHOIICHUSMHU U Kacaroluecs: KOHKpeTHOro padotHuka. [lox nndopmanueit o paboTHHKaX
MIOHUMAIOTCSI CBEZICHUS O (haKTaX, COOBITHIX M 0OCTOATENBbCTBAX KU3HU PAOOTHUKA, TIO3BOJISIONIHE
UICHTU(PHUIIUPOBATH €TO JTUUYHOCTD.

2.2. B cocTaB nepcoHabHBIX TaHHBIX PA0OTHUKA BXOJIAT:

- aHKeTHbIE U Ouorpaduueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM U OOILEM CTaXe;

- CBEJICHUS O COCTABE CEMbH;

- MaCMIOPTHBIEC JaHHbBIE;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBeZICHHUs 0 3apabOTHOM I1aTe COTPYIHUKA,;

- CBEJICHUS O COLIMAIIbHBIX JIbIOTaX;

- CIIELUAJIBHOCTD,

- 3aHMMaeMast JOJKHOCTb;

- HaJIM4ue CyAMMOCTEN;

- aJJpec MecTa JKUTEJIbCTBA;

- ToMairHui TenedoH;

- MECTO pabOThI UM Yy4eObl YIECHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHHUI B CEMBE;

- cojiep KaHKe TPYAOBOTO JOrOBOPA;

- COCTaB JICKJIApUPYEMbIX CBEICHUN O HATMYUU MaTEpUAIIbHBIX [IEHHOCTEH;

- cojiep KaHMe JieKIapaluy, MoJgaBaeMoi B HAJIOTOBYIO HHCIIEKIUIO;

- MOJVTMHHUKHU U KOTHH MPUKA30B MO TUYHOMY COCTaBY;

- TUYHBIE JIea U TPYAOBbIE KHUKKHU COTPYAHHUKOB;

- OCHOBAHMSI K MPHUKa3aM I0 JINYHOMY COCTaBYy;



- Jienia, coJieprKalliue MaTepUatbl 1O MOBBIICHUIO KBATU(HUKAIIMU U TIEPETIOATOTOBKE COTPYTHUKOB,
UX aTTECTalMH, CIIyKEOHBIM PACCIIEJOBAHUAM;

- KOIIMY OTYETOB, HAIIPABJIIEMBIC B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SBJISIOTCS KOHQHUAECHIHMAIBbHBIMYU, XOTS, YUUThIBas UX MAaCCOBOCTb U
eIMHOE MECTO 00pabOTKHM U XpaHEHHUs - COOTBETCTBYIOIIUH Ipr( OrpaHUYECHUsI HA HUX HE CTaBUTCH.

3. O0padoTKa NepCOHANBHBIX JaHHBIX

3.1. ITox 06paboTKOI MEPCOHANBHBIX JaHHBIX paOOTHHUKA TOHUMAETCS TOTy4YEeHUE, XpaHCHHE,
KOMOMHHpOBaHUE, Iepeiada Uity Jito0oe Ipyroe UCMOoJIb30BaHNE IEPCOHANIBHBIX JaHHBIX PaOOTHHKA.

3.2. B nensix obecrnieueHus mpaB U cCBOOO/I YEIIOBEKA U TpakJaHUHA padOTOIaTeNh U €ro
MIPeJICTaBUTENH MIPH 00pabOTKE MEePCOHANBHBIX JaHHBIX pa0OTHUKA 00s3aHbI COOTIOAATD CIEIYIOIIHNE
obmiue TpeboBaHUs:

3.2.1. O6paboTKa nepcoOHAIBHBIX JaHHBIX PAOOTHUKA MOKET OCYILECTBIISATHCS UCKIIOUUTEIHHO B
Hesax obecrnedeHus: CoOII0ACHUS 3aKOHOB 1 MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJICHCTBHS
paboTHUKaM B TPYAOYCTpPOMCTBE, 00yUYEeHUHU U MPOJIBUKEHUU 0 CiIyk0e, o0ecrieueHus: TMIHOM
6€30macHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA U Ka4eCTBA BBHIIOJIHAEMOI paboThl 1 o0ecrieueHHs
COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu onpeaeneHuu 00beMa U CoJIepKaHus 00padaThIBAEMBIX IEPCOHATBHBIX JTAHHBIX
paboTHuKa padoToaarens N0JKEH pyKkoBocTBOBaThCs Koncruryueit Poccuiickoit @eneparnuu, TpynoBsim
Kopmekcom u nHBIMEU (eniepatbHBIMA 3aKOHAMH.

3.2.3. IlonyyeHue nepcoOHaIbHBIX JaHHBIX MOKET OCYIIECTBIIATHCS KaK MyTeM MPEICTAaBICHUS X
caMHUM paOOTHUKOM, TaK U ITyTEM IOJIyUYEHHS UX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepconanpHble JaHHBIE CIeAyeT MOMyYaTh y Hero camoro. Eciu nepcoHanbHbIe JaHHBIE
pabOTHHKA BO3MOXHO TOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO pAOOTHHK JOJDKEH OBITH YBEIOMIICH 00
ATOM 3apaHee U OT Hero JOJHKHO ObITh MOJYyYeHO MUChMEHHOE cornacue. PaboTonarenb JOMKEH COOOIIUTD
pabOTHHUKY O LEJSX, MPEANOIaraéMbIX HCTOYHHKAX M CIIOCO0aX MOJTydeHUs IePCOHABHBIX TAaHHBIX, a TaK
KE 0 XapaKkTepe MOANEeKAIIUX MMOTYISHUIO IEPCOHATBHBIX TaHHBIX U IMOCIEICTBUAX OTKa3a pabOTHUKA AaTh
MUCHMEHHOE COTJIACHE Ha MX TOIyYeHHE.

3.2.5. PaboTonaTens He UMeEET IpaBa Moiay4yaTh U 00padbaThIiBaTh MEPCOHANIBHBIE JaHHBIE pA0OTHHUKA
0 €ro0 MOJIUTHYECKUX, PEITUTHO3HBIX U HHBIX YOKICHUAX U YaCTHOH JKU3HU. B ciydasx, HEenocpeacTBeHHO
CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIIEHUH TaHHBIE O YACTHOU KHU3HU paboTHUKA (MHPOpMAIuUs O
KHU3HEESATEIIbHOCTU B c(hepe ceMENHBIX OBITOBBIX, TIMYHBIX OTHOLIEHUH) MOTYT OBITh IIOJYYEHBI U
00paboTaHbl paboTOATENEM TOJIBKO C €0 MUCHbMEHHOTO COTJIACHSL.

3.2.6. PabGoTonarens He IMEET MPaBO MOTYYaTh U 00padaThIBaTh MEPCOHAIBHBIEC JaHHBIE PA0OOTHUKA
0 €ro WICHCTBE B OOLIECTBEHHBIX 0OBEAMHEHUSIX WU €ro MPO(COI03HOMN AEATENIEHOCTH, 38 UCKIIOUEHUEM
CITy4aeB, MPeyCMOTPEHHBIX (hefepabHbIM 3aKOHOM.

3.3. K 06pabotke, mepenaye u XpaHEHUIO IEPCOHANBHBIX JAHHBIX PAOOTHUKA MOTYT UMETh JIOCTYII
COTPYIHUKU:

- Oyxranrepuu;

- TUPEKTOp;

- COTPYAHHUKH KOMIBIOTEPHBIX OTJIENIOB.

3.4. Mcionp30BaHuE MEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C IIEIISIMH,
OIpeIeIMBIINMHU UX MOJTyYEHHUE.

3.4.1. TlepconanbHbBIE JaHHBIE HE MOTYT OBITH UCIIOJIb30BaHBI B IIEIISIX TPUIHHEHUS
UMYIIECTBEHHOTO U MOPaJIbHOTO Bpea IpaXkAaHaM, 3aTPYJHEHHS pealn3alliy MpaB U cBOOO I TpaxkiaH
Poccuiickoit ®eneparuu. Orpannyuenue npas rpaxaad Poccuiickoi denepannv Ha OCHOBE UCIIOIb30BAHUS
uHpopManuu 00 UX COIMATBLHOM NMPOUCXOXKIEHUH, O PACOBOM, HAITMOHAIBHOM, SI3bIKOBOM, PETUTHO3HOMN U
MapTUHHON MPUHAIICKHOCTH 3aIIPEIICHO M KapaeTcsi B COOTBETCTBHUH C 3aKOHOAATEITHCTBOM.

3.5. Ilepenaya nepcoHaIbHBIX JaHHBIX PAOOTHUKA BO3MOKHA TOJIBKO C COTJIacUsl paOOTHHUKA UJIH B
CITydasix, IpsSIMO TTPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenave nepcoHANBHBIX JaHHBIX paOOTHUKA PabOTOAATENh JOKEH COOMI0AATh
ClleAyIoIIre TpeOOBaAHMS:



- HE cOO0IIaTh MEePCOHANIbHBIC JaHHbIE pA0OTHHKA TPEThel CTOpPOHE Oe3 MUCEMEHHOTO COTIacus
paOOTHHUKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LEJAX MPEAYIPEXKACHUS YIPO3bl )KU3HU U
3/I0pOBBIO PaOOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (peiepaIbHbIM 3aKOHOM;

- He coOo0IaTh MEPCOHANIbHBIE JaHHbIE pA0OTHHKA B KOMMEPYECKHX LIEsIX 0€3 ero MMCbMEHHOTO
COTJIacHs;

- IPEeyNPEIUTh JIULI, IOTY4alOlUX epCOHANbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBbITh UCIIOJIB30BAHBI JIUIIb B LEJSX, ISl KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JIUI]
MOJTBEPAKAEHUS TOT0, YTO 3TO MPABUIIO coOuoieHo. JIua, noayyaronye nepcoHaabHble 1aHHbIE
paboTHUKa, 00s3aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(MUIACHIIMATHLHOCTH ). JJaHHOE TTONI0KeHNEe He
pacrpocTpaHsieTcs Ha 0OMEH IepCOHAIbHBIMU JAHHBIMU PAa0OTHHUKOB B MOPSI/IKE, yCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMU;

- pa3pemarh AOCTYI K IEPCOHAIBbHBIM IaHHBIM PaOOTHUKOB TOJBKO CHEIMAIbHO YIOIHOMOYEHHbBIM
JIMIIaM, OTIPEeIICHHBIM MPUKA30M 10 OPTaHU3aLUH, IIPH ATOM YKa3aHHBIE JIUIA TOJKHBI UMETh IIPaBO
[I0JIy4aTh TOJBKO TE MEPCOHAJIbHBIC JaHHbIE pAOOTHHUKA, KOTOPbIE HEOOXOAUMBI 1151 BBIITOJIHEHMSI
KOHKPETHBIX (DYHKITHIA;

- He 3aMpaliruBaTh HHGOPMAIMIO O COCTOSHUM 3/10pOBbs paOOTHHKA, 32 UCKIIIOUYEHUEM TE€X CBEJCHUH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTHU BBITTOJTHEHHUS PAOOTHUKOM TPYIOBOU (DYyHKIINU;

- IepejaBaTh NePCOHAIbHbIC JaHHbIE pa0OTHUKA IPEACTaBUTENIM paOOTHUKOB B MOPSIKE,
ycranoBieHHOM TpynoBeiM Kogekcom, n orpaHu4nBaTh 3Ty HHPOPMAIIHIO TOIBKO TEMH IePCOHATLHBIMU
JAHHBIMU PaOOTHHUKA, KOTOPbIE HEOOXOIUMBI /7S BHIIOJIHEHUS YKa3aHHBIMU NPEACTAaBUTENAMHI UX
GyHKIHH.

3.5.2. [lepenaua nepcoHalIbHBIX JaHHBIX OT JAEpKaTells WIN €ro MpeJICTaBUTEIel BHEIIHEMY
MOTPEOUTEITI0 MOXKET JOMYCKAThCSl B MUHUMAIIBHBIX 00bE€Max M TOJIBKO B LEJAX BBIIOJHEHUS 33134,
COOTBETCTBYIOLINX OOBEKTUBHOM MTPUUMHE COOpa ITUX JTaHHBIX.

3.5.3. [Ipu nepenaye nepcoHaTbHBIX JAaHHBIX PA0OTHHUKA MMOTPEOUTEISIM (B TOM YHCIIE U B
KOMMEpUYECKHUX LIEJIIX) 3a MpeJieibl OpraHu3aluy padoToaTelb He I0JKEeH coo0LaTh 3TH JaHHbIE TPETheil
CTOpoHe 0e3 MMCEMEHHOTO corjiacus padOTHUKA, 32 HCKIIOYEHHUEM CITy4aeB, KOTJa 3TO HE00X0IUMO B IIEIISX
IPESYIPEXACHUS YIPO3bl )KU3HU U 3J0POBBIO0 PAOOTHHUKA UJIH B CIIydasiX, yCTAHOBJIEHHBIX (heiepalbHbIM
3aKOHOM.

3.6. Bce Mepbl KOH(UIEHIIMATBHOCTH IpU cOope, 00paboTKe U XpaHEHUH NEPCOHATIbHBIX JaHHbBIX
COTPYIHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)KHbIE, TaK ¥ HA AJIEKTPOHHBIE (ABTOMATH3UPOBAHHEIC)
HOCUTENIN UH(DOPMAIUH.

3.7. He morryckaetcst OTBEYaTh Ha BOIPOCHI, CBS3aHHBIE C Tepeiavyeii IepcoHANBHON HHpOpMaIuu
o Tesieony uiu (akcey.

3.8. XpaHeHne NepCOHANBHBIX JAHHBIX JIOJDKHO MPOUCXOAUTH B IMOPSIKE, UCKIIOYAONIEM UX YTpaTy
WIN UX HENPaBOMEPHOE UCIOJIb30BaHMUE.

3.9. Ilpu npuHATHH pElIeHUH, 3aTparuBaroluX UHTEpEChl pabOTHUKA, pabOTOAATENIb HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX TaHHBIX PAOOTHHUKA, MTOJIyYEHHBIX HCKITIOUUTENILHO B PE3YJIbTaTe UX
aBTOMATU3HPOBAHHON 00paOOTKHU WM SJIEKTPOHHOTO MojyueHus. Paboroaarens yauThIBaeT TUUHBIC
KayecTBa pabOTHHKA, €ro 100pocoBeCTHBIN U 3()(HEeKTUBHBIN TPY/I.

4. JlocTyn K NepCOHATBbHBIM JaHHBIM

4.1. BHyTpeHHHH AOCTYN (JOCTYH BHYTPU OpPraHU3aINN).

4.1.1. IIpaBo AocTyma K MepCOHaIbHBIM JAHHBIM COTPYAHHKA UMEIOT:

- TUPEKTOP OpPTaHU3ALINY;

- caM pabOTHHK, HOCUTEIb JJaHHBIX.

- Ipyrue COTPYIHUKU OpraHU3alMy MPU BHIMOJIHEHUH UMHU CBOUX CITY>K€OHBIX 0053aHHOCTEH.

4.2. BHemHu| JOCTYIL.

4.2.1. K yncimy MaccoBbIX OTpeOHTENeH ePCOHANBHBIX IaHHBIX BHE OPraHU3aI[MH MOKHO OTHECTH
rOCyJapCTBEHHbIE U HETOCYIapCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCTIEKIUH;

- IPAaBOOXPAHUTENbHbIC OPraHbl;



- OpraHbl CTAaTHCTUKH;

- CTpaxoBbIE€ areHTCTBA;

- BOGHKOMATBHI;

- Oprasbl COIIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IOApa3/IeIeHNUs] MyHHUIIMIIAIbHBIX OPraHOB yIIPaBJICHHUS,

4.2.2. Hag30pHO-KOHTPOJIBHBIC OPTaHBI HIMEIOT IOCTYI K MHGOPMAITUH TOIBKO B chepe cBoeit
KOMITETEHITHH.

4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBISATH EPEUUCICHUS JICHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHUU, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (POHBI, OJIarOTBOPUTEIIbHBIE
OpraHH3allH, KPEAUTHBIC YIPEXKICHHUS), MOTYT TIOTYYUTH TOCTYI K IEPCOHAIBHBIM TaHHBIM pa0OTHUKA
TOJIBKO B CJIy4ae ero MMCbMEHHOTO pa3pelieHusl.

4.2.4. ]lpyrue opranuzaiui.

Caenenusi o paboTaronieM COTPYIHUKE UIIH YK€ YBOJIEGHHOM MOTYT OBbITh MPEAOCTaBICHBI IPYToi
OpraHM3aIfK TOJIEKO C MMChbMEHHOTO 3alpoca Ha OJaHKe OPTaHU3aIHH, C TIPUIT0KEHHEM KOITUN
HOTapHUAJIbHO 3aBEPEHHOIO 3asBJICHUS PAOOTHHKA.

[TepconanbHbBIE TaHHBIC COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM UJIH YICHAM €ro
CEMbH TOJIBKO ¢ MUCBMEHHOTO pa3pelleHusi CaMOro COTPYIHUKA.

B ciyuae pa3Boja ObIBIIas cympyra (Cynpyr) UMEIOT ITPaBo 0OPaTUTHCS B OPraHU3AIUIO C
MMCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOIM MIaThl coTpyaHuKa 6e3 ero cornacus. (YK PO).

5. 3ammMTa NepCcOHATbHBIX TAHHBIX

5.1. ITox yrpo30ii MM ONACHOCTBIO YTPaThl IEPCOHANIBHBIX JJAHHBIX TIOHUMAETCS €AMHUYHOE WU
KOMILIEKCHOE, pealIbHOE WM TIOTEHIIMAIBHOE, aKTUBHOE MIIM TTACCUBHOE TPOSIBIICHHE 3JI0YMBIIIJICHHBIX
BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOYHHUKOB yIpO3bl CO3/1aBaTh HEOJIArONPUATHBIE COOBITHS,
OKa3bIBaTh JIECTA0MIN3HUPYIOIIEE BO3ACHCTBIE HA 3AIIUIIAEMYI0 HH()OPMAIHIO.

5.2. Puck yrpo3sl m1006IM HH(DOPMALIMOHHBIM PeCypcaM CO3AaI0T CTUXHITHBIE OeICTBUS,
HKCTpEMaIIbHBIC CUTYAllUU, TEPPOPUCTHUYECKHIE JICHCTBUS, aBAPHH TEXHUIECKUX CPEJICTB U JIMHUH CBSI3H,
Apyrue 0ObeKTUBHBIE OOCTOATENLCTBA, a TAKXKE 3aMHTEPECOBAHHBIE M HE3aUHTEPECOBAHHbBIE B
BO3HUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammTa nNepcoHaNbHBIX JaHHBIX MIPEICTABIAET COOO0M KECTKO perJaMeHTUPOBAHHbIN 1
JMHAMUYECKH TEXHOJOTHUYECKHH MPOoIece, MPeAypeKIAI0NINN HapyIIeHHe JOCTYITHOCTH, IIEIOCTHOCTH,
JOCTOBEPHOCTH U KOH(UCHIIMAIBHOCTH IEPCOHANBHBIX TAHHBIX U, B KOHEYHOM cYeTe, 00eCeunBatoLHii
JOCTaTOYHO HAJAEKHYIO 0€30MaCHOCTh HH(POPMAIINHU B TIPOLIECCE YIIPABICHYECKON U MTPOU3BOICTBEHHOM
JesITeTbHOCTH KOMITaHUH.

5.4. 3ammTa NepCOHANBHBIX JTaHHBIX Pa0OTHHUKA OT HETPAaBOMEPHOTO WX MCIOIB30BAHUS WM YTPATHI
J0JKHA OBITh 00ecreyeHa paboTolaTesIeM 3a CUET €ro CPeJICTB B MOPSAJIKE, YCTAHOBIEHHOM (eiepaabHbIM
3aKOHOM.

5.5. «BHYTpeHHsIs 3a1uTa.

5.5.1. OCHOBHbIM BUHOBHMKOM HECAaHKLIMOHUPOBAHHOTO JJOCTYIA K MEPCOHATIBHBIM JaHHBIM
ABJISIETCA, KaK IPAaBUJIO, TEPCOHA, paboTaroNuil ¢ JOKyMEeHTaMH 1 6a3aMu JaHHBIX. PersiiamenTanus
JOCTYyIa MepcoHalia K KOH(pHUICHIINATBHBIM CBEICHUSIM, TOKYMEHTaM M 0a3aM TaHHBIX BXOJIUT B YHCIIO
OCHOBHBIX HalpaBJIeHUI OpraHU3allMOHHOM 3alIUThl HH(OPMAIMK U NIpeIHa3HaueHa JUIsl pa3rpaHuYeHUs
MTOJTHOMOYHUI MEX/Ty PYKOBOJUTEISIMU M CIICIIHATMCTAMHU OpTraHU3aIHH.

5.5.2. lns obecriedeHns: BHYTPEHHEH 3allUThl IEPCOHAIBHBIX TaHHBIX PA0OTHUKOB HEOOXOIMMO
coOI01aTh Psi Mep:

- OTpaHUYEHUE U perIlaMeHTallls cocTaBa paOOTHUKOB, (PYHKIIMOHAIbHbIE 003aHHOCTH KOTOPBIX
TpeOYIOT KOH(MUICHIIUATTLHBIX 3HAHU;

- CTporoe n30upaTesbHOE U 0O0CHOBAHHOE pacHpeiesieHre JOKYMEHTOB U HH(POPMALUU MEXKIY
paboOTHHKaMU;

- pallMoOHaJIbHOE pa3MelleHue pabounx MecT pabOTHUKOB, IPH KOTOPOM HCKITIOYAIOCh ObI
0ECKOHTPOJILHOE MCII0JIb30BaHKE 3alUIaeMOil HH(OpMaIIH;

- 3HaHWE paOOTHUKOM TpeOOBaHWH HOPMATUBHO — METOJUYECKUX TOKYMEHTOB TI0 3aIINUTE
uH(pOpMAaLUU ¥ COXPAHEHUH TalHBbI;



- HaIM4YKhe HEOOXOAUMBIX YCIIOBHM B TOMEIICHUH JUIsl pab0ThI ¢ KOH(PHICHIIMATBHBIMH
JIOKYMEHTaMH U 0a3aMM JaHHBIX;

- OTIpe/IeTICHNE U perilaMeHTalus cocTaBa pabOTHUKOB, HMEIOLIHMX MPaBO JOCTyMa (BX0a) B
MIOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTENbHAS TEXHUKA;

- OpraHu3alus MOPSIKa YHUUTOKEHHS HH(OPMAIIIH;

- CBOEBPEMEHHOE BBISIBIICHUE HAPYIIEHUS TPEOOBaHUN Pa3peIINTEIbHOW CUCTEMBI OCTYIa
pabOTHHUKAaMU MOAPa3ACICHHUS;

- BOCIIUTATENIbHAs U Pa3bsACHUTENIbHAs paboTa ¢ COTpYJHUKAMHU [0/Ipa3AeIeHus 110
MPEIYIPEXKACHUIO YTPAThl IEHHBIX CBEICHUH MpH padoTe ¢ KOH(UACHIUAILHBIMU TOKYMEHTAMU;

- He JIOIyCKaeTcs BblJlauya JIMYHbIX JIe]l COTPYIHUKOB Ha pabouue MecTa pykoBoauTenel. JInunele
JieTia MOTYT BbIJIaBaThCsl Ha pabovre MecTa TOJIBKO JUPEKTOpY, OyXranTepy.

5.5.3. 3ammTa nepcoHaNbHbIX JAHHBIX COTPYIHHKA HA JIEKTPOHHBIX HOCUTEIIAX.

Bce mamnku, conepikaiiie nepcoHaabHbIe TaHHBIE COTPYIHHUKA, JOIDKHBI OBITh 3aIUIIECHBI TAPOJIEM,
KOTOPBII cOO0IAeTCs PyKOBOIUTEIIO CIIYKObI YIIPaBICHUS IEPCOHATIOM U PYKOBOJUTEIIO CITYKObI
MH(POPMAIIMOHHBIX TEXHOJIOTHHA

5.6. «BHemHas 3amuray.

5.6.1. 551 3ammThl KOHPHUISHIIMATHHON HH(OPMAIIMK CO3/1AI0TCS LI€JICHANIPABICHHbIC
HeOJIaronpusATHbIE YCIOBUS U TPYIHOIIPEOI0JUMBbIE MPEISATCTBUSA A JIULA, TIBITAOIIEr0Csl COBEPILIUTD
HECaHKLMOHUPOBAHHBIN JOCTYII U OBJIaZieHre nHpopmanuei. Llenpro u pesynpraTom
HECAHKIIMOHMPOBAHHOTO JOCTYIAa K MH()OPMAIIMOHHBIM PECYypcaM MOXKET ObITh HE TOJIBKO OBJIAZICHUE
[IEHHBIMH CBEJICHUSMH M UX UCIOJIH30BAHNE, HO U MX BUJIOM3MEHEHNE, YHUUTOKCHIE, BHECEHHE BUPYCa,
noJaMeHa, GpabCupUKaIMs COJIepKaHU PEKBU3UTOB JTOKYMEHTA U Jp.

5.6.2. o TOCTOPOHHHUM JIMIIOM IOHUMAETCS JTF000€E JIUI0, HE UMEIOIIee HEOCPEICTBEHHOTO
OTHOILIECHMS K J€SITEIbHOCTH KOMIIAHUH, TOCETUTEH, PpAOOTHUKHU APYTUX OpPraHU3alMOHHbBIX CTPYKTYP.
[TocTopoHHUE NTUIIa HE TOJHKHBI 3HATH pacupeaeaeHne GyHKIul, pabodne mpoueccsl, TEXHOIOTHIO
COCTaBJIEHUsI, 0POPMIICHHSI, BEICHUS M XpaHEHUs JJOKYMEHTOB, JieJl U padouux MaTepualloB B OT/ENIE
IepcoHaa.

5.6.3. [l obecriedeHns: BHEIIHEH 3alUThl IEPCOHANIBHBIX JJAHHBIX COTPYAHUKOB HEOOXOIUMO
COOTFOIATh PsiT MEp:

- IOPAZIOK IIpHUeMa, yyeTa U KOHTPOJIsS e TeIbHOCTH TOCETUTENCH;

- TEXHUYECKHE CPEICTBA OXPaHbI, CHTHATU3AIHH;

- IOPAZIOK OXPaHbl TEPPUTOPUH, 31aHUH, TOMEIIEHUH, TPAaHCIOPTHBIX CPE/ICTB;

- TpeOOBaHUs K 3a1UTe MH(POPMALIMK TP UHTEPBBIOUPOBAHUU U COOECEI0BAHUSX.

5.7. Bce nuiia, cBsi3aHHBIE C MTOJy4YeHHEM, 00paObOTKOM U 3aIIMTON NEPCOHAIBHBIX JAHHBIX, 00S3aHbI
MOJIMCATh 00513aTELCTBO O HEPA3TJIANIEHUH TIEPCOHATBHBIX TAaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXHOCTH NEPCOHATIBHBIE TAHHBIE 00€3TUYNBAIOTCS.

5.9. Kpome mep 3aiuThl NepCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
paboTtosaarenu, pabOTHUKH U MX MPEACTaBUTENN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3AIIUTHI
MIEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB.

6. IlpaBa u 0013aHHOCTH Pa0OTHUKA

6.1. 3akperuieHue mpaB pabOTHUKA, PETIaMEHTHPYIOIINX 3alUTY €r0 ePCOHANBHBIX JTaHHBIX,
o0ecreyrBaeT COXpPaHHOCTb MOJHOW ¥ TOUHOW MH(POPMALIUU O HEM.

6.2. PabOTHHMKH U MX TPEACTAaBUTEIH JIOJKHBI OBITH 03HAKOMIIEHBI TIO]] PACTIHCKY C JOKYMEHTaMHU
OpraHu3aIlH, yCTAaHABIUBAIOIIUMU MOPSIOK 00pabOTKH NMEePCOHATBHBIX JAHHBIX pAOOTHHUKOB, a TaKXke 00
UX MpaBax U 00A3aHHOCTSIX B 3TOW 00JACTH.

6.3. B nensix 3amuThl epcoOHANBHBIX TaHHBIX, XPaHALIUXCS Y paboToaaress, pabOTHUK UMEET
paBo:

- TpeOOBaTh UCKIIFOUCHHS WIIM UCTIPABJICHUS! HEBEPHBIX MIIM HETIOJIHBIX MEPCOHATBHBIX TAaHHBIX.

- Ha cCBOOOAHBIN OeCIIaTHBIN JOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BKJIIOYasl IPaBo Ha
NOJTy4YeHHEe KOMUH 1000 3amicH, cojiepKalliei mepcoHaIbHbIE TaHHBIE,

- IEPCOHAJIbHBIE JAHHBIE OLIEHOUYHOT'0 XapaKTepa AOMOJHUTD 3asBJIEHUEM, BBIPAYKAIOLIUM €T0
COOCTBEHHYIO TOUKY 3pEHUS;

- OTIpe/ETATh CBOMX MPEACTAaBUTENCH /IS 3aIIUThl CBOUX IEPCOHAIBHBIX TaHHBIX;



- Ha COXPAHEHUE U 3AIIUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.4. PaboTHHK 00s3aH:

- mepenaBath paboTOIATEIIO UITH €TO MPEACTABUTEIO KOMIUIEKC JJOCTOBEPHBIX,
JTOKYMEHTHUPOBAHHBIX TIEPCOHATBHBIX JJAHHBIX, COCTaB KOTOPHIX YCTaHOBJICH TpymnoBbM KojiekcoM PD.

- CBOEBPEMEHHO CO001IaTh paboToaarento 00 N3MEHEHUU CBOUX MEPCOHAIBHBIX JAHHBIX

6.5. PaboTHHKY cTaBAT pabOTOAATEINS B M3BECTHOCTh 00 M3MEHEHUHU (DaMIIIUKA, UMEHH, OTYECTBA,
JAThl POKJICHUS, YTO MOJTYYaeT OTPAXKEHUE B TPYTOBOM KHUKKE HA OCHOBAHUHU IMPEACTaBICHHBIX
JTOKyMEHTOB. [Ipr HEOOXOIUMOCTH U3MEHSIOTCS JaHHBIE 00 00pa3oBaHUM, TPOPECCHH, CIICITUATLHOCTH,
MIPUCBOEHUU HOBOTO pa3psija U Ip.

6.6. B 11e1sX 3a11uThl YaCTHOM JKM3HU, JIMYHON M CEMEHHOM TaiitHbI pAOOTHUKH HE JTOJDKHBI
OTKa3bIBaThCSI OT CBOETO MpaBa Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX TOJIBKO C UX COTJIACHS, TIOCKOIBKY
ATO MOYKET MOBJICYb MPUIMHEHHUE MOPATILHOT'0, MAaTEPHUAIIBHOTO BPE/Ia.

7. OTBeTCTBEHHOCTH 32 pa3riaiieHne KOH(PpUIeHIIHAIbHO uHopManuu,
CBSI3AHHOM C MEPCOHAJBLHBIMH JAHHBIMU

7.1. IlepcoHanbHas OTBETCTBEHHOCTh — OJIHO U3 INIABHBIX TPEOOBAHUM K OpraHU3alUN
(G YHKIIMOHUPOBAHUS CHCTEMBI 3alITUTHI IEPCOHATBHOM HHPOPMAIIMK B 0053aTeIIbHOE YCIOBUE 00eCTICUeHUS
3¢ (HEKTHBHOCTHU 3TON CHCTEMBI.

7.2. FOpuandeckue u (pU3NIECKUE JIUIA, B COOTBETCTBHH CO CBOMMH ITOJTHOMOYHSAMU BJIAICIOIITUE
nH(pOopManue o rpaXKIaHax, MOTYYArOIINe U UCTIOIb3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C
3akoHoAarenscTBOM Poccuiickoit denepainu 3a HapyIlIeHUE pexuMa 3alIUThl, 00pabOTKU U TOPSAAKA
WCIIO0JIB30BaHUsI 3TON MH(POPMAITIH.

7.3. PykoBoauTesb, pa3pemaronuii J0CTYyI COTPYIHUKA K KOHDUIEHITNAIEHOMY JOKYMEHTY, HECET
MEPCOHAJIBHYIO OTBETCTBEHHOCTH 32 JITAHHOE pa3pelicHHeE.

7.4. Kaxkaiplif COTpYIHUK OpraHU3aluu, MOJYYaroui sl paboThl KOH(DUICHITMATBHBIN TOKYMEHT,
HECET CIUHOIMIHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTHh HOCUTEIIS U KOH(PUICHIINATHHOCTH HHPOPMAITHH.

7.5. Jlunia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOLIUX MOIydYeHUue, 00pabOTKy U 3alUTy
MEPCOHAJIBHBIX TAHHBIX pA0OTHUKA, HECYT JUCHUILIMHAPHYIO, AIMUHUCTPATUBHYIO, TPAXK1aHCKO-TIPABOBYIO
WJIHM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepalIbHBIMHU 3aKOHAMH.

7.5.1. 3a HEUCHOIHEHNE UM HEHAJUIEXkKAIllee UCIIOJHEHUE paOOTHUKOM T10 €r0 BUHE BO3JI0KEHHbIX
Ha HEro 0053aHHOCTEMH MO COOI0IEHUIO YCTAHOBICHHOTO MOPSAKa pabOThI CO CBEICHUSIMU
KOH(PHUACHIIMAIBHOTO XapakTepa padoTo1aTes b BIIpaBe MPUMEHATh MpeycMOTpeHHbIe TpynoBeIM
KonekcoM aucuuniuHapHble B3bICKAHHUS.

7.5.2. 10/DKHOCTHBIE JTUTIA, B 00S3aHHOCTh KOTOPHIX BXOJUT BEJACHHE MEPCOHATBHBIX JAHHBIX
COTPYIHHUKA, 0053aHbI 00ECTIEYUTh KaXKI0MY BO3MOKHOCTh O3HAKOMIICHUS C TOKYMEHTaMU U MaTepUalaMu,
HETIOCPEICTBEHHO 3aTParuBarOIIMMU €r0 TIpaBa U CBOOOIbI, €CIIM MHOE HE MPEIyCMOTPEHO 3aKOHOM.
HenpaBoMepHblif 0TKa3 B IPeI0CTaBIEHUN COOPAaHHBIX B YCTAHOBICHHOM MOPSIAKE JOKYMEHTOB, JTHOO
HECBOEBPEMEHHOE MPEI0CTABIICHNE TAKUX JTOKYMEHTOB WJIM MHOW WH(OpMAIUK B CIIy4asX,
MPEeyCMOTPEHHBIX 3aKOHOM, JTNOO MPeI0CTaBIEHUE HETIOTHON MIIM 3aBEIOMO JIOXKHOU WH(pOpMauy —
BJICUET HAJIOKEHUE Ha JIOJDKHOCTHBIX JIUI aIMUHUCTPATUBHOTO MITpada B pazmepe, OnpeaeisieMoM
Koaexcom 06 amMUHUCTPATUBHBIX TPABOHAPYIICHHSIX.

7.5.3. B cootBercTBHM ¢ ['paknanckum Kogexcom nuila, HE3aKOHHBIMU METOIaMHU TTOJTYYHBIIINE
MH(OPMAIIHIO, COCTABISIONIYIO CITY>KEOHYIO TaifHy, 00s13aHbl BO3MECTUTH MPUYNHEHHBIE YOBITKU, IPUYEM
Takasi ke 0053aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTD 32 HApYIICHHE HEMTPUKOCHOBEHHOCTH YaCTHOM KU3HHU ( B TOM
YHCJIe HE3aKOHHOE COOMpaHue MM PaclpOCTPAHEHNUE CBEICHUM O YaCTHOW KU3HHM JIUIIA, COCTABJISIFOIIETO
€ro JINYHYIO UM CEMEUHYIO TaiiHy, 0e3 ero coriacwus), HempaBOMEPHBIN JOCTYI K OXpaHsAEMOM 3aKOHOM
KOMITHIOTEPHOW MH(POPMAIINH, HETTPABOMEPHBIA OTKA3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM
MOPsIIKE JOKYMEHTOB U CBEICHU (€CIU 3TH IeSIHUS IPUUMHUIIM BPEJ MPaBaM U 3aKOHHBIM UHTEpecam
TpaXKJiaH), COBEPIIECHHBIE JINIIOM C UCITOJIb30BAHUEM CBOETO CITY)KEOHOTO MOJI0KEHNS HaKa3hIBACTCS
mrpadom, TuOO JTHUIIEHUEM MTpaBa 3aHUMATh OIPeIeTICHHbBIE TOJKHOCTH WM 3aHUMAThCS ONPEIeICHHOM
JesITeNIbHOCTBIO, OO apecToM B cooTBeTcTBHM ¢ YK PO.

7.6. HempaBOMEpHOCTH JESITETHHOCTH OPTaHOB TOCYIapCTBEHHON BIIACTH M OpTaHU3ALUH 110 cOOpy U
MCIOJIb30BAHUIO MTEPCOHATBHBIX IAHHBIX MOXET ObITh YCTAHOBJICHA B CYI€0HOM IMOPSIZIKE.






